Ocean County Library Commission

 Request for Qualifications

 Interior Design Services
RFQ Due Date: February 16, 2012- 11:00AM  

In accordance with N.J.S.A. 19:44A-20.4, the Ocean County Library Commission is requesting qualifications from interior design firms or individuals who specialize in interior design and consulting services, who are interested in providing these services to the Ocean County Library Commission for the calendar year 2012.  The successful provider must have a minimum of five years experience in interior design services. Listed below are selected design services that will be required but are not limited to: 
· Defining the requirements for interior space by performing needs assessment, project development, preliminary space organization, space concept development, preliminary design, cost evaluation and professional renderings.  
· Developing a design for the interior spaces including staff and public needs.
· Producing design documents in compliance with the budget and schedule.
· Completing design development for the interior spaces including but not limited to: Archival Collection Storage, Exhibit Space, Office Space and Furnishings for Staff and Public, Supplies/Storage areas, Multi-Purpose Meeting Room, and Staff Rooms.
· Production, Issuance, and Completion of all design development documents for interior space requirements, including but not limited to: Ceiling, Flooring, Paints and Coatings, Furnishings, and Window Treatments. Finalize approval of and assure compliance of all shop drawings and product specifications.
ALL SUBMISSIONS SHALL INCLUDE THE FOLLOWING MINIMUM INFORMATION:

1. Name of the individual(s) to be assigned to perform the tasks.

2. Professional experience and education of the individual(s) to be assigned including a listing of experience with the Commission and/or experience with other public libraries and/or public entities.

3. A statement concerning the ability of the firm/individual to perform tasks assigned by the Commission in a timely fashion.

4. The fee schedule, either hourly or per diem, and travel expense requirements.

5. Professional licenses and certifications held by the individual(s) to be assigned.

6. A description of the support staff available to the individual(s) to be assigned.

7. A copy of a Certificate of Insurance, issued by an insurance carrier licensed in the State of New Jersey, for the firm/individual showing the amount of professional liability insurance and all other insurance coverages in place as of January 1, 2012.

8. A list of four professional references with addresses and telephone contact numbers. Three must have direct knowledge relating to your experience in the requested service. 

9. A copy of your New Jersey Certificate of Employee Information Report Approval pursuant to N.J.A.C. 17:21-1.1 et. seq. or a completed Form AA-302 Initial Employee Information Report.

10. A copy of your New Jersey Business Registration Certificate.

SUBMISSION REQUIREMENTS:
ALL RESPONSES TO THIS REQUEST FOR QUALIFICATIONS (“RFQ”):

1. Will be opened publicly in the Toms River Library Board Room 101 Washington Street, Toms River, NJ 08753, 2nd Floor, commencing at 11:00 a.m., prevailing time, on February 16, 2012.

2. Must be enclosed in a sealed envelope bearing the name and address of the submitter, the name of this RFQ and the RFQ due date on the outside of the envelope.  Note: The fee schedule and related costs must be enclosed in a separate sealed envelope bearing the name and address of the submitter, the name of this RFQ and the RFQ due date on the outside of the envelope.
3. Responses which are to be hand delivered the day of the opening must be taken and presented to Phil Rosenow, Purchasing Agent at the time the responses to this RFQ are called for.

4. Responses to this RFQ which are to be mailed, shall be mailed to the:

Ocean County Library

101 Washington Street

Toms River, NJ 08753

Attn: Phil Rosenow

and must be received prior to February 16, 2012 at 11:00AM., prevailing time on the date on which they are to be opened.



5. The Commission will not be responsible for late mail deliveries and no responses to this RFQ will be accepted by the Commission if received after the time stipulated above. 

6. An original and three copies of your response to this RFQ must be submitted for your response to be deemed complete.  

SELECTION CRITERIA

The selection criteria to be used in awarding a contract for the services described herein shall include: 

1.
Qualifications of the individuals who will perform the design services. 

2.      Fee Schedules and Business References.
3.
Experience in providing Design services over the past (5) years for projects related to public buildings or projects exceeding $100,000.00. 

4.
Familiarity with NJ Public Contract Purchasing Laws which mandate the use of State Contract vendors or Public Bidding for expenditures exceeding  bid threshold amounts. 

5.       Recent, current and projected work load of the individual or firm. 

6.       Thoroughness and completeness of the applicant’s submittal.

The selection committee will include one or more of the following: the Director, the Assistant Director, the Facilities Supervisor, and the Purchasing Agent. The Commission shall award a contract(s) to a firm or firms that best meet the needs and interests of the Ocean County Library. Multiple providers may be selected to conduct various projects for the library as required.  
The Commission reserves the right to negotiate the terms and conditions of a contract with the successful firm or firms to obtain the most cost advantageous services for the Commission.

